
Employee Termination Record

This form is used by an employee’s supervisor when supervisor terminates an employee on a disciplinary issue.  A copy is provided to Personnel file.  Warnings should be signed by employee and copy provided to employee.

CONFIDENTIAL PERSONNEL DOCUMENT

Notice of Termination
Name of Employee: 
Employee Department: 
Reason for Termination:  

Employee Response:

Termination by: 
__________________________, 
Title_____________________________

_________________________

_____________

Signature




Date
__________________________

_______________



Employee Signature



Date
