Performance Evaluation:  Employee Self Evaluation 
Please evaluate your self in the following areas.  Consider the bulleted items in your evaluation.
I. Performance
· Goals Accomplished
· Completes work on time
· Work quality
· Productivity
· Work independently

· Takes initiative
II.  Communication/Cooperation/Team Spirit
· Accepts new tasks gracefully and understands instructions easily

· Has Positive relationships with constituents, supervisor, and other staff members 

· Shows willingness to achieve common goals and assist others in projects
· Accepts suggestions gracefully and positively acts in response

· Respects the dignity and diversity of all
III.  Knowledge/Skills/Strengths
· What I do well/what areas do I need to improve
· Meets job requirements

· Applies knowledge/skills to job

· Adds to knowledge and skills

· Understands job requirements

IV.  Professionalism
· Maintains professional demeanor
· Maintains commitment to quality
· Acts appropriately as representative of the Office of the Bishop
What could EDSD do to better use your skills and strengths?

What could EDSD do to provide better support to you in your position?

What goals would you like to achieve in the next year?

Other Comments:
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